Pas 1. Se deschide meniul Tools, apoi se alege Accounts (daca nu ati mai pornit

Outlook-ul, este posibil sa va apara un wizard, detalii
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Welcome to Microsoft Office Outlook 2003

Outlook 2003 Team [olteam@@microsoft.com]
To:  Mew Outlook User

Thank you for using Microsoft® Office j
Outlook® 2003! This wersion of Outlook

includes new capabilities designed to help

you acceas, prottize, and act on
cormmunications and information so that you

may use your time more efficiently and more
easily manage the ever-increasing flow of
incoming e-mail.
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To give you some idea of what is possible
with Outlook 2003, we have put together a
list of our favorite new features.

Streamlined Mail Experience - Outlaok
helps you read, arganize, follow-up, and find
e-mail messages mare efficiently than
before. The new window layout displays
tnore information on the screen at one time,

Tle = el oL

mrimin man mame =l e el e

1 Ttem




Pas 1 (wizard): Welcome

Outlook 2003 Startup

rtup wizard, which will
configuring Cutlook,

Cancel




Pas 2 (wizard): Selectati Do not upgrade (decat daca ati configurat/folosit deja Outlook
Expres - nerecomandabil)

Outlook 2003 Startup

E-mail Upgrade Options
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Pas 3 (wizard): Selectati raspunsul Yes la intrebarea “Would you like to configure an E-
mail Account?”

Account Configuration

E-mail Accounts

Yo can configure Outlaok to connect ba a Micrasaft Exchange Server, Inkernet
E-mail, or ather E-mail server, Waould ywou like to configure an E-mail accounk?

Cancel |




Pas 2: Din fereastra aparuta se selecteaza Add a new e-mail account

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.
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Pas 3: Selectam POP3

E-mail Accounts

Server Type
You can choose the bype of s - niew e-mail acount will work with,

" Microsoft Exchange Server

ko read e-mail, a public Fo

wer such as Hotmail to download e-mail and

Connect o another workgroup or 3rd-party mail server,




Pas 4: Se completeaza campurile conform descrierii de mai jos

Prenume’ Nume (Acestea E-mail Accounts
vor aparea in antetul Internet E-mail Settings (POP3)
mesaje|0l’ tr|m|Se Ia Each of these settings are required to get your e-mail account warking,

sectiunea “From:”)

User Information Server Information

Adresa de e-mail, in
notificare: “Adresa de E-

mail” E-mail Address:  |email@domenio.ro Dutgoing mail server (SMTR):

Your Marme: Prenume Mume Incaming rmail serwver (POP3):

Incoming mail server: Logon Information Test Settings
pop.gtstelecom.ro

FECommen

Outgoing mail server: Password: buttan be
relay.gtstelecom.ro

Test Account Settings ...

User name — in notificare [~ Log on usin & Password

Authenticak [ Mare Settings ...

“Numele de acces la
mailbox”

Password — in notificare

“Parola initiala de acces la
) < Back Wk = Cancel
mailbox” 4|




Pas 5: Finalizare wizard

E-mail Accounts

Congratulations!

You hay Fully entered all the information required to
setup your accounkt,

To close the wizard, dlick Finish,




Pas 6: Este posibil dupa finalizarea wizard-ului sa vi se ceara inca o data numele
dumneavoastra si initialele respective
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Pas 7: Pentru receptia mesajelor stocate pe server si transmisia celor pregatite de
trimitere, apasati butonul Send/Receive:
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To give you some idea of what is possible
with Outlook 2003, we have put together a
list of our favorite new features.
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Pas 8: Dupa ce ati apasat Send/Receive, se face conectarea la server pentru transferul
mesajelor. Pentru observarea detaliata a operatiilor apasati butonul Details

% Outlook Send/Receive Progress
1 of 2 Tasks have completed successFully

|

™ Don't show this dislog box during SendiReceive

Tasks |Err'|:|r'5 I

lecom. ro - Sending
ecom.ro - Receiving

pop.gtstelecom.ro - Sending ancel Tash




Pas 9: In caz ca perechea Username/Password este gresita, veti primi un mesaj de
eroare impreuna cu un pop-up window in care sunteti rugat sa introduceti datele corecte
(atentie la litere MARI/mici)

Enter Metwork Password

. "flub“/ Please kype your user name and password,

[ save this password in your password lisk




Pas 10: In caz de eroare, vi se ofera si detalii. Cu aceste detalii se pot afla informatii
suplimentare pe site-ul

% Outlook Send/Receive Progress
1 of 2 Tasks have completed successully
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Pas 11. Exemplu pentru eroarea din slide-ul precedent:
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Pentru mai multe informatii:

GTS Telecom SRL
Office: 021 4100100
Tehnic: 021 4025555




